
SECTION 4.05 CIVIL LEAVE 

If an employee is called for court jury duty or subpoenaed to testify in a court of law, 

during any portion of the employee's regular scheduled working day, that employee 

may choose to be compensated for such time in one of the manners set forth below. 

 

The employee may choose to receive his/her regular salary or wage in full for such time 

from Jefferson County Board of Developmental Disabilities (JCBDD). In such case, all 

monies received as compensation for court service shall be submitted to the JCBDD 

Business Manager. 

 

The employee may choose to retain all monies received as compensation for court 

service and waive his/her regular salary or wage in full for such time from JCBDD.  

 

If the employee elects to receive his/her regular salary or wage, he will report for work 

following jury duty, testifying as a witness, or being released by the Court. 

 

If an employee is called for court jury duty or subpoenaed to testify in a court of law, 

outside of his/her regularly scheduled working hours, all monies received as 

compensation for such court service may be retained by the employee, unless the 

employee appears in court as part of his/her work duties. 

 

Employees called for court jury duty or to testify in a court of law shall notify their 

immediate supervisor and provide a copy of the subpoena. 

 

Employees shall not be entitled to paid court leave when appearing in court for criminal 

or civil cases when the case is being heard in connection with the employee's personal 

matters or if it involves a family member.  Such absences shall be considered leave 

without pay, vacation leave, or paid personal leave at the employee's option, and as 

scheduled in advance by JCBDD.   

 

Time served by an employee for court jury duty or court service shall not be considered 

hours worked for purposes of calculating overtime, unless such court service is directly 

related to or is an integral part of the employee's work duties. 

 

An employee who is the appellant in an action before the State Personnel Board of 

Review or the claimant before the Bureau of Worker’s Compensation for a JCBDD-

related claim, and who is in active pay status at the time of the scheduled hearing or 

examination, shall be granted leave with pay for purposes of attending such hearing or 

examination during a normally scheduled work day. 


